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Q1. Fill in the blanks using the help box. 

 Operator  Column  decisions  one logics   sheet  single 

 a)  Name Box is present above the ____________________ heading. 

b) Variables can hold __________________ value at a time. 

c)   A worksheet becomes active by clicking on the  __________________ tab. 

d) Programming in computer languages includes ___________________ and ______________. 

e) By default, a workbook contains a _____________ worksheet. 

f) Blocks in __________________ block category are round in shape. 

Q2. Write ‘True’ or ‘False’. 

a) MS Excel is the most suited program for documentation.  ________ 

b) You cannot perform mathematical operations in Scratch.  _______ 

c) F12 key can be used to save the Excel file.  _______ 

d) You cannot create variables in a Scratch project.  _____ 

e) A workbook can contain any number of worksheets according to a user’s need.  ________ 

f) To solve tough problems, a logical reasoning is required for the solution. ______ 

Q3. Define the following; 

a) Workbook __________________________________________________________________ 

_____________________________________________________________________________ 

b) Worksheet   _________________________________________________________________ 

_____________________________________________________________________________ 

c) Formula Bar   ________________________________________________________________ 

______________________________________________________________________________ 



Q4. Write any three uses of Presentation. 

__________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Q5. How can we resize an object? 

___________________________________________________________________________ 

___________________________________________________________________________ 

Q6. What are the different ways of inserting pictures in a presentation? 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Q7. List three names of blocks in Operators block, which compare the two values. 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Q8. Give the suitable answer using help box. 

a) This block category is used to create variables in Scratch project. ________________ 

b) The block to add two numbers are located under this block menu. _________________ 

c) In MS Excel, this button is used to perform addition of a range in a cell. ____________ 

d) This box shows the address of an active cell. ________________ 

e) By default, the text data has this alignment in a cell. _______________ 
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